
 
 
 
 
 
 
 
 

 
 
 
 
 
 

The City offers an open and professional work environment, we pride ourselves on supplying our staff with the 
technology and resources necessary to be successful in their position and for the future of the City. 

 
Volunteer Leave  The City encourages employees to take 
an active part in the community and are annually 
provided eight (8) hours of volunteer paid leave. 
 
 
Paid Time Off is provided in vacation, sick and personal 
time.  Vacation is applied to leave bank annually.  Sick is 
earned at 8 hours every month.  Personal    time is earned 
after one year of employment at 3 days annually and 
cannot be rolled over into the next year. 
 
Health, Prescription, Dental and Vision Insurance 
coverage are provided to you and your eligible 
dependents and a cost of 20% of the premium. The 
benefit becomes effective the first day of the month 
following the date of hire. 
 
Flexible Spending Accounts (IRS regulated dependent 
and medical care reimbursement accounts) are available 
for your use through the Cafeteria Plan on a pre-tax 
basis. 
 
 
 

 
Parental Leave is provided after one year of service, 
which allows for six (6) weeks paid parental leave by the 
employer, and up to an additional six (6) weeks paid 
parental leave employee/employer match. 
 
Tuition Reimbursement is provided to a maximum of 
$5,250 per year (IRS guidance). The City also supports 
external training and membership in professional 
organizations both financially and with schedule 
flexibility. 
 
Life Insurance policy for Department Head level is 
$100,000 effective the first day of full-time employment. 
You may purchase additional life insurance coverage at 
your expense in amounts, and for the cost, as allowable 
and determined by the City’s carrier. 
 
Retirement Benefits are provided through MERS 
(Municipal Employees Retirement System). Non-Union 
employees are provided with the C-1 plan (multiplier of 
1.5%). The pension has a ten-year vesting period, is 
based on a five-year final average compensation, and 
employees contribute 4% of their wages to the pension 
program. 
 
Deferred Compensation program is offered for your 
voluntary participation.  

 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 

These benefits apply to non-union department head positions and are subject to change. (10.17.19) 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
The City of Mason has an incredible opportunity for an 
executive level public works administrator looking for a 
new challenge.  We are currently recruiting for a full-
time, benefited, salary exempt Public Works Director.  
Reporting directly to the City Manager, the Public Works 
Director is responsible for leading, developing and 
managing the Wastewater Plant Superintendent, Water 
Plant Superintendent, two Foreman, and a part-time 
Administrative Assistant.  The director is also a member 
of the Leadership Team for the City and participates in 
the development and implementation of city-wide 
projects and programs. 
 
The ideal candidate will have an inclusive management 
style and empower and mentor employees through 
delegation of responsibilities.  We are looking for a 
person with executive level experience in leadership, 
public works administration, establishing best practices, 
managing contracts/budgets, and the ability to move the 
division forward through teamwork and setting 
priorities, while focusing on process improvement.  The 
director must be experienced in mentoring staff, be a 
proven team leader and team builder, who can set clear 
expectations, hold staff and themselves accountable to 
the needs of the organization, instill pride and develop 
an atmosphere of support where employees are 
encouraged to try new approaches and solve problems.  
Our top candidate will exhibit a strong customer service 
focus and a history of excellent interdepartmental 
collaboration to ensure our team environment within 
the division and across departmental lines is successful. 
 
 
 

The City of Mason offers a starting salary between $70,000 
- $80,000, depending on qualifications and a competitive 
fringe benefit package including a MERS Defined Benefit 
Pension program, excellent medical, prescription, dental, 
vision and life insurance plans, medical and dependent care 
flexible spending accounts, educational support via tuition 
reimbursement, professional training and development,   
vacation, sick, personal and volunteer paid time off. 
 
The City has a staff of over 50 employees and an annual 
budget of approximately $15 million which include both 
the operating and capital budgets.      
____________________________________________ 
 
To Apply submit a completed application, a letter of 
interest, and your resume.  Visit our website at 
www.mason.mi.us to obtain additional information and 
the required application materials. 
 
Submit to:  City of Mason 
   Human Resource Department 
   201 W. Ash Street 
   Mason, MI  48854 
 
via Email:  sarahj@mason.mi.us 
   (PDF Format Only) 
 
Questions?  Sarah Jarvis,  

Clerk/Employee and Customer 
Engagement Director 
(517) 676-9155 
sarahj@mason.mi.us 

 
The City of Mason is an Equal Opportunity Employer. 
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